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CPD Programme

Requirements

All full NZOHS members are required to participate in the NZOHS CPD system and
achieve a minimum of 10 points every 2 years

CPD Cycle

When confirmed as a full member, you must start your CPD cycle on the next
upcoming cycle. A 2 year CPD cycle starts on the 1st January. When you start your
cycle on 1st January your 2 year cycle ends on 31st December of the following year.

You can only claim points from the date you were confirmed as a full member, and
only for activities occurring within the cycle period.

You can however join the cycle that is already underway. For example, if you receive
full membership in April 2016, you can choose to ‘join’ the cycle that started on the
1st January 2016. However, in this case, you will have less than two years to achieve
your 10 points. The points requirement (10 total) will not be reduced if the member
voluntarily chooses a shorter cycle. Alternatively, if you receive full membership in
April 2016, and do not choose to join the 1% January 2016 cycle, you must join the
next upcoming cycle (1st January 2017 in this case), and as such, you will have more
than two full years to gain CPD points.

Submission of CPD

CPD’s must be recorded on the CPD spreadsheet available on the NZOHS website.
The member will be responsible for submitting a completed spreadsheet by the 1st
February 2 years after their cycle started. The NZOHS council will notify those full
members whose CPD ‘s are due not less than 2 weeks prior to 1st February.

If a CPD spreadsheet isn’t submitted by the 15t February the NZOHS committee may
review the persons membership status.

Occupational hygienists certified under one of the IOHA NAR schemes (e.g. COH, CIH)
can submit their overseas certification CPD spreadsheet, rather than completing the
NZOHS one. Where their overseas CPD cycle is out of sync with the NZOHS cycle,
they can submit multiple cycles from the other scheme to cover the 2 year period.
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Evaluation of CPD

Evaluation of CPD’s will be undertaken by the membership sub-committee.

Evaluation will be undertaken for each CPD submitted by
e  Checking the total number of points is at least 10
e The spreadsheet has been filled in correctly
e The points have been allocated correctly

If, after evaluation, a CPD spreadsheet shows the minimum points are not achieved
the NZOHS committee may request additional information and/or may review the
persons membership status.

Audit Process

At least 10% of CPD reports will be randomly audited after the 2 year cycle ends.
Member numbers will be entered into a random number generator and the required
number to constitute 10% of the full members will be selected.

The selected members will be notified that they are being audited and that they need
to provide documentation to support the points recorded on their CPD spreadsheets.
The documentation provided can include proof of attendance at activities,
conference receipts, logs on mentoring activities, a letter from their employer stating
the number of hours they worked over the CPD cycle, course certificates, and seminar
information showing the members speaking slot.

The membership sub-committee will consider the documentation and will either
accept it as proof, ask for more information from the attendee, or reject it as proof.
Where a CPD claim is erroneous it will be taken to council for discussion. This may
result in the member having their membership status reviewed.

Overseas CPD spreadsheets are eligible for auditing by NZOHS if they are randomly
selected.

If a member of the membership sub-committee is selected for the audit they cannot
audit their own CPD.

Changes to the CPD
Programme

The CPD programme may be adjusted as determined by the NZOHS council. The
council foresees that adjustment might be required from time to time. Members will
be informed of any changes that are made. This may include emailing of the
amended CPD spreadsheet to each full member.

Other

Other members can voluntarily use the CPD system.

CPD Points Criteria

Background

The following guide details the only methods for achieving CPD points. Where an
applicant is uncertain about whether an activity will achieve points, they should put
their query in writing to the NZOHS Membership sub-committee.

The member will be responsible for allocating the amount of CPD points for the
activity.

1. Active Occupational
Hygiene Practice

Points allocation:
e >50% active practice = 3 points per 12 months
(50% = about 900 work hours per year)
> 20% to 50% active practice = 2 points per 12 months
(20% = about 360 work hours per year)
< 20% = 0 points
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2. Technical or
Professional
Committee Service

This position must be separate to the members regular job or work claimed under
category 1 above. The position must be occupational hygiene based (not safety or
another health & safety topic).

Points allocation:
e NZOHS president or vice president = 1.5 point per year, 0.75 point per half

year
NZOHS committee member, secretary or treasurer = 1 point per year, 0.5
point per half year
IOHA board member = 0.5 point per year
Technical committee member (e.g. WES committee) = 0.5 point per year,
0.25 point per half year

3. Publication of Papers

This category includes original papers published in a peer-reviewed professional
journal, peer reviewed articles (such as occupational hygiene related chapters in
books or similar publications, and non-peer reviewed articles (eg technical article in
magazine, paper at a conference).

Non-peer-reviewed articles will be evaluated on a case-by-case basis. An acceptable
article must be >500 words in length, technical in nature, pertain to OH subject
matter and contain references.

Point allocation:
e  An original paper = 2 points for the primary author, 1 point for a joint author,

0.5 points for peer review
A copy of the first page of the peer-reviewed article must be provided
Occupational hygiene book chapter = 1 point for written or updating, 0.5
points for peer review
A copy of the first page of the book chapter must be provided
Non-peer-reviewed articles = 0.5 points for primary author (if accepted)
A copy of the non-peer reviewed article must be provided

4. Attendance at
Meetings and
Educational
Programmes

If a conference/course mainly consists of "related" content but has an easily
identifiable segment (e.g. one day/one session) that is “core” occupational hygiene,
that session may be selected out and granted “core” points. If a conference/meeting
has some “core” content but is otherwise unrelated, the cumulative hours of “core”
content may be granted points.

"Related" content includes:

e Air Sampling & Instrumentation

e Analytical Chemistry

e  Basic Science
Gases and Vapours
Noise & Vibration
Dusts, Fumes & Mists
Indoor Air Quality
Microorganisms, biohazards
Biostatistics & Epidemiology
Community Exposure
Engineering Controls
Ethics
Hazardous Substances
Health Risk Analysis and Communication

File: NZOHS 2019 Membership Criteria versA




lonizing and Non-lonizing Radiation

Health and Safety Management

Non-Engineering Controls including PPE

Thermal Stressors

Toxicology

Work Environments & Industrial Processes
Managing/Auditing Occupational Hygiene Programmes.

A maximum of 25% of the total points claimed can be in the following related areas:
e Safety
e Ergonomics
e  Fitness for work
e Human factors
e Environmental assessment and management, and
e  Occupational medicine.

Points allocation:
e 0.25 points for minimum 1 hour and up to 3 hours
e 0.5 points for 3 hours to 6 hours
e 0.5 point per full day (minimum of 6 hours of technical content)

For example, if a course or subject requires 10 hours of work per week, it will be
awarded 1 point per week of the course.

Additional criteria:

e The above hours do not include tea, lunch or dinner breaks unless those
breaks are used to view occupational hygiene related trade exhibitions.
Courses that are run over a longer period such as over a semester will be
awarded points based on the estimated number of hours required each
week.

These points will be capped at 2.5 points per course or subject.

Points can only be claimed if the course was successfully passed or
completed.

Proof of successful completion of assessment for a course must be provided
in the form of a Statement of Attainment, academic record or similar
documentation.

Attendance at a conference or course must be supported with a receipt for
registration and one or more of the following: hotel receipt or approved
expense report.

Also, attendance supported with an attendance letter or certificate signed by
the course/conference organiser.

Attendance at a local activity must be supported by a name on a roster of
attendees or minutes issued by the group organising the event.

If no roster is issued, the full member must provide some means of
verification that he/she did attend.

The PDCs and CESs run in association with the AIOH, AlHce, BOHS or IOHA
conferences will be awarded CPD points as per the rules above.

e The NZOHS council will consider any queries regarding points allocation.

5. Other Professional
Learning — No Contact

This includes project-related research, professional/work-based learning/education,
post graduate study, distance learning, online learning, and online conference
proceedings.
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Detailed notes must be kept of the learning (source of information, and relevant
sections or topics studied), and/or certificates of completion.

Points allocation:
e 0.25 points for minimum 1 hour and up to 3 hours
e 0.5 points for 3 hours to 6 hours

6. Teaching and Teaching activity verification may be copies of programs and an acknowledgement
Mentoring from the group organising the event that show the length and topic of the
presentation.

Points for teaching a course may only be claimed once in a certification cycle no
matter how many times the course is delivered.

Points allocations:

e Teaching can have a maximum of 8 CPD points per 2 year cycle. Occupational
hygiene must be at least 60% of course content.
Teaching in occupational hygiene conducted outside one's normal job and
organization receives 1 CPD point per 0.5 day,
Other teaching receives 0.5 CPD points per hour and presentations which are
> 15 minutes but < 60 minutes will receive 0.25 CPD point.
For mentoring students the mentor receives 1 CPD point per 12 hours of
mentoring up to a maximum of 5 CPD points per year

7. Other Activities / There may be other professional activities not covered under Categories 1-6 which
Professional you believe should be considered for points. Can include service on COH full member
Committee Service or certification interview panels (0.5 point per interview) and preparation of
certification exam questions (for NAR scheme) - points to be determined by the
NZOHS Membership sub-committee.

This category can have a maximum number of 5 CPD points per cycle.

For any queries on points, please furnish sufficient detail to describe the activity and
submit to the NZOHS Membership sub-committee for consideration.
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